July 23, 2007
Name

Address

City, State, Zip Code

Dear Name:

According to Section Code: 123-4 of the City/Town’s Personnel Policy Handbook, it states that employees will be carried in “employment status” for a period of six (6) months while off on Workers’ Compensation.  It also states that extensions of this time can be granted by the City Manager upon submission of evidence from the treating physician that the employee will be able to return to work within a reasonable time and be able to perform the essential functions of the position.

The requested information has been received and reviewed and a determination has been made to extend the period through 00/00/05.

However, if you are unable to return to duty by the end of the extended period, with or without reasonable accommodations, and perform the essential functions of your position, the City Manager will receive a recommendation to terminate your employment.

Under the Workers’ Compensation Statute of the State of Montana, you will have preference in filling open positions for which you are qualified, for a period of two (2) years from the date of injury.  In this case you were injured on 00/00/00. 

If you have any questions, please contact me at 000-0000.

Sincerely,

Risk & Benefits Manager

cc:       City Manager


Supervisor/Dept. Head


HR

